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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Jeannie Love
	SUPERVISOR'S CLASS: UC Superintendent
	personnel analyst: MG
	personnel date: 6/6/07
	PERCENT OF TIME: 60%20%15%
	activity: POSITION SUMMARYAn Assistant Superintendent of Civil Maintenance, under the direction of theSuperintendent, is responsible for assisting in all phases of work, assigns work, givesinstruction, directs several crews on the State Water Project and Fleet Management, maintains discipline and deals with problems in connection with directing the work of subordinates engaged in the construction, operation, maintenance and repair of levees, river channels, weirs,canals, prepares and reviews reports and makes special investigations and inspections of dams, reservoirs, control structures, pumping, generating plants and bridges.ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others, maintainregular, consistent, predictable attendance and exercise good judgment. Plans and schedules work for Utility Craftsworker Supervisors in charge of crews at theSan Luis O&M Center and the Coalinga O&M Subcenter, inspects work done forcompleteness and conformance to standards.Recruits journeyworkers and is responsible for job placement and proper utilization ofskills. Responsible for the training and safety of work crews. Oversees the CivilMaintenance Apprentice Program and administers the Department's disciplinaryprocess as needed.Assist the Utility Craftswork Superintendent in preparation of the budget, and incontrolling the budget expenditures; approves requisitions for materials; reviews reportsof foremen, and prepares progress reports; prepares or reviews personnel performancereports.
	classification: Assistant Utility Craftsworker Superintendent, WR
	appointee: 
	dwr position number: 2450-6262-503
	sap personnel no: 
	sap position number: 50002220
	division: O&M, San Luis Field Division/Civil Maintenance
	mcr: 01
	percent 2: 5%
	activity2: Attends meetings with or as representative of the Utility Craftsworker Superintendent ongeneral maintenance matters involving the U.S. Bureau of Reclamation, orheadquarters personnel in Sacramento.SPECIAL REQUIREMENTSEmployee must possess normal or corrected hearing and vision, identify color correctly, and possess a good sense of smell.  Must have the ability to stoop, bend, stretch, enter and exit vehicles and heavy equipment and the mobility and stamina to work on slopes and uneven terrain,climb on stairs, ladders, and onto open valves as well as dig ditches and working in confined spaces; and lift, carry, and move objects of up to 60 pounds.  Incumbent must have a valid permanent Class "C" California Driver's License as travel will be required to perform the duties of this position.Willingness to work irregular hours in times of emergency.Possession of a valid Qualified Applicator's Certificate.This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Office of Water Education during Governor-declared emergencies, flood, dam operations, and other SWP incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: 
	employee name: 


